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Preparing a community exhibition

Translate practical internal guidance into clear English; preserve responsibilities without inventing legal terms.

Audience: Volunteer organisers of a fictional community exhibition.

SOURCE / uk-UA / 165 words

SIK nigrotysaTn MaTepiaan Ao CnifibHOi BUCTaBKU

Lis namM'aTka [ornomMoxke yyacH1UKam nepenaTu
MaTepiaan KOOPAMHATOPY BUCTaBKW B 3pO3yMiNloMy
BUrAsai. [ns KoxkHoi poboTu nigroTyinte okpemy
nanky. Ha3BiTb ii CBOIM Mpi3BULLEM | KOPOTKOIO
Ha3BOl poboTH, LLLOO6 KOOPANHATOP MiIr 3iCTaBUTK
dannu 3 BawMM NoBigoMeHHAM 6e3 OOATKOBUX
YTOYHEHb.

Joparite o nanku 306paxeHHsa A8 nepernagy Ta
TeKCToBU Gann 3 onmcom. B onmci BkaxiTb Ha3BYy,
piK CTBOpPEHHS, MaTepianu 1 po3Mipu. AkLo poboTa
CKNAOA€ETbCA 3 KiNTbKOX YaCTUH, NOACHITb iIXHIO
nocnigoBHICTb. He HaacnnamTe EANHUA NPUMIPHUK
opuriHanbHoro garny: 36epexiTb BMacHy Konito
nepen nepefaBaHHAM.

OKpeMmo 3a3HauTe, K BM Xo4eTe 6a4nTL CBOE iM's Ha
nianuci. Kwo B poboTi BUKOPUCTAHO MaTepianu
iHLIMX aBTOpIiB, MNOBIQOMTE MPO Le KOopAnHaTopy 1
OnNULLITb HassBHMI A03BiN. MNepegaBaHHsa dannis gns
06roBopeHHs came no cobi He 03Haya€e 3roam Ha
nybnikauito B iHTEpHeTi.

KoopauHaTop nepesipnTb KOMMNEKTHICTb MaTepianis
i Hagiwne MakeT Nignucy Ons y3rooxKeHHs.
MepernsiHbTe HaNMCaHHSA iMeH, Ha3By Ta PO3Mipu.
SIKLLO NoTpibHa 3MiHa, HaAiLWNiTb BUNPaBNeHUi
TEeKCT OAHUM MOBIAOMJIEHHSAM i BKaXIiTb, sIKYy BEpCito
BiH 3aMiHIOE. Y3romxeHnin MakeT 36epiraeTbcs B Tii
camin nanuj, Wwob yci y4acHUKN npaLoBanu 3
aKTyanbHMM NiAMNNCOM.

TRANSLATION CHOICES
1. «Mam’aTka» becomes “guide”, avoiding an overly legal or
disciplinary tone.

2. “Label” consistently renders the exhibition caption «nignuc; it is
not confused with a signature.

3. Permission for online publication remains separate from
sharing files for discussion.
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Preparing materials for a shared exhibition

This guide helps participants submit materials to the
exhibition coordinator in a clear format. Create a
separate folder for each work. Name it with your
surname and a short title for the work so the
coordinator can match the files to your message
without further questions.

Add a preview image and a text file containing a
description. Include the title, year of creation,
materials and dimensions. If the work has several
parts, explain their sequence. Do not send the only
copy of your original file: keep your own copy before
sharing it.

State separately how you would like your name to
appear on the label. If the work includes material by
other creators, tell the coordinator and describe the
permission you have. Sharing files for discussion
does not, by itself, mean you agree to publication
online.

The coordinator will check that the materials are
complete and send you a draft label for approval.
Review the spelling of names, the title and the
dimensions. If a change is needed, send the
corrected text in one message and specify which
version it replaces. The approved draft stays in the
same folder so everyone works from the current
label.

CHECKS PERFORMED

Full source/target text and PDF layout checked.

The folder, preview image, description and approval steps remain
complete.

Label wording, publication-permission distinction and version
handling are retained.



